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SPORTS ADVISORY BOARD 
BYLAWS
Revised January 2022
Article I Organization of Board
1. The board shall be known as the Washington Township Parks and Recreation Sports Advisory Board (SAB) which consists of seven (7) members.
2. The members of the SAB are appointed by the Mayor for staggered terms of three (3) 
years.
3. SAB members may not serve as a Board member on any sports board or be a member of any program committee that creates policy, renders decisions or has a vote.
4. SAB members Spouses and/or Partners may not serve as a Board member on any sports board or be a member of any program committee that creates policy, renders decisions or has a vote.
Article II Duties of the Sports Advisory Board (SAB)
1. The SAB shall oversee, advise and regulate the WTPR Sports programs and all other programs and activities as directed by the Mayor.
2. The SAB shall be responsible for establishing policies, which will regulate the operations of all sports programs, individually and collectively. The SAB shall implement a set of policies, which will encompass each and every program. Said policies will be endorsed by each individual sports program and be followed accordingly. These policies will include, but are not limited to:
· Youth
· Volunteers
· Grievance Procedures
· Refund Policy
· Booster Clubs
· Family Discount Policy
· Youth Sports Coaches Contract
· Sport Board's Fundraiser Check List
· Waiving of Sport Registration Fees
· Field/Facility Use Policy
3.  The SAB shall approve individual sports board members and shall have the authority to approve individual sports members, coaches and volunteers. The board of the appropriate sports program will advertise through WTPR, review and select prospective board members to any vacancies and expired terms.

  4.  	The SAB shall review the list of all individuals volunteering for coaching and the
applications of all other individual sports advisory board members or other related positions. The SAB shall have the final appoint authority for those persons serving the individual programs. All coaches must be approved prior to the start of drafts and/or practice season.
a. All coaches must be Rutgers' certified or equivalent prior to submission of name for approval.
b. [bookmark: _Hlk94258705]All volunteers must be background checked and approved in accordance with Washington Township policies and procedures.
	5.	The SAB has the authority to review any and all actions or non-actions taken by the
individual sports boards, relative to coaches, players, parents, volunteers, spectators and third party organizations.
6. The SAB has the sole authority to review the financial records of every program and booster organization raising funds in the name of Washington Township. All accounts are subject to a yearly submission for review.
7. All sport boards requesting an increase in registration fees must present a registration fee budget to the SAB.  All requests must be submitted 3 months prior to the next open registration or else the change will not go into effect until following year. 
8. The SAB at its discretion has the power to amend any existing sport bylaw at any time during the playing season.
9. Any expenditures over $1,500 must be presented to the SAB for approval.
10. All permanent capital changed to Township fields and facilities must come before the SAB board for preliminary review and recommendation for approval to Parks and Recreations and Township Administration who will give final approval.
Article III Meetings
1. Public meetings of the SAB shall be held on the first Wednesday of every month at 7:00 p.m. at the Washington Township Municipal Building unless otherwise scheduled following the Township "Public Notice" rule. The SAB will also hold a work session prior to every regularly scheduled general meeting, if necessary. 
2. Reorganization shall take place no later than the first Wednesday in February.
3. A majority of SAB members (4) must be present at roll call in order to conduct a meeting. The Chairman of the SAB votes in accordance with "Roberts Rules of Order".
4. Meetings will be conducted according to "Roberts Rules of Order".
5. Each SAB member must attend at least 75% over previous 12 months of the SAB public meetings and work session or be subject to dismissal by the Mayor, unless otherwise excused by the Mayor.
6. The individual sports board's President or Commissioner or his/her designee must be present at 75% of the SAB meetings or that sports' President or Commissioner is subject to removal by the SAB. Excessive lateness or leaving early will be addressed and these occurrences may be considered absenteeism.
Article IV Election of Officers
1. The election of officers shall take place at the reorganization meeting.
2. A President and Vice President shall be elected and will serve for a period of one (1) year with a maximum of three (4) years in succession.

Article V Duties of SAB Members
	1.	The duties of all officers shall follow, as a guide, "Robert's Rules of Order". The
Township has a policy in place relative to the duties of volunteers.
· President — Liaison to Township Council liaison and the Mayor
· Vice President — Fill in for Chairman in his or her absence
· All members of the SAB are liaisons to the various sports boards
Article VI Clarifications
1. All expenditures of Parks and Recreation and charges against the Recreation Trust Fund shall be the sole responsibility of the Director of Municipal Services under the auspices of the rules, regulations, and procedures as approved by the Township of Washington.
Article VII Amendments
	1.	Bylaws may be amended under the procedure outlined in Robert's Rules of Order".



Washington Township Parks and Recreation
SPORTS POLICY- YOUTH
Whereas, Washington Township Parks and Recreation has recognized the need for the youth of Washington Township to participate in sports and in recognizing this need has provided an ever growing number of sports programs offered year round for the youth of the township and,
Whereas, from time to time, duplicative programs** have been offered by private groups and,
Whereas, many residents do not have the economic ability to register their children in two groups and,
Whereas, participants devoting additional hours to sports may cause scholastic achievement to deteriorate and,
Whereas, duplicative activities causes an additional work load on the staff of Washington Township Parks and Recreation and,
Whereas, duplicative activities have caused and will continue to cause a tremendous scheduling problem within an already insufficient amount of play area and,
Now therefore be it resolved that,
Any youth who has registered for a WTPR sports program will not be eligible for that program if he or she is enrolled or is participating in a duplicative program** offered by another organization.
**A duplicative program may be defined in the individual sport's bylaws. If it is not, the following will apply:
A duplicative program is defined as an independent team in Washington Township that is competing for facilities and players with the WTPR program in the same sport during the same season.
This policy will be attached to and made a permanent policy of all sports bylaws.
This policy has been adopted at a regular public meeting of the WTPR Sports Advisory Board on July 21, 2003 and reviewed January 26, 2022.

Washington Township Parks and Recreation
SPORTS POLICY - VOLUNTEERS
Whereas, the WTPR Youth Sports Programs depend on volunteers for Commissioners, coaches, directors, Advisory Board members, referees, and other program personnel,
Whereas, the WTPR Sports Advisory Board (WTPR SAB) is charged with the responsibility of administrating the WTPR Sports Programs,
Whereas, it is the policy of the WTPR SAB to obtain the best qualified and most dedicated volunteer assistance available,
Now, therefore, be it resolved that:
1. Volunteers for youth sports program positions as Commissioners, coaches, directors, advisory board members, referees, etc. will be selected by the following process:
2. All volunteers will be recommended to the WTPR SAB for approval by the appropriate Sports Advisory Board and subject to their individual bylaws which will include:
· Volunteers who satisfactorily served as an Advisory Board Member, Commissioner, League Director, Coach/Manager, in the program during the previous year.
· Volunteers who satisfactorily served as assistants or alternates and umpires in the program the previous year.
· Volunteers who satisfactorily served in any of the positions but did not participate in the previous year.
· New volunteers as recommended by the various youth Sports Advisory Boards.
· Volunteers who have satisfactorily participated in a duplicative sports program within the boundaries of Washington Township other than school related.
3. Volunteers who have been suspended for a period of time, subject to completion of their suspension at the WTPR SAB's discretion.
4. The appointment of all volunteers will occur by final resolution of the WTPR SAB. No official functions will be initiated by any individual until appointments are approved by the WTPR SAB.
5. All those coaching in WTPR sports programs must meet the following requirements.
A. Rutgers' Certified. Volunteers must attend the Rutgers S.A.F.E.T.Y. Coaches Clinic. The course is a three (3) hour program and those attending must be present the entire three (3) hours.

B. Background Check approved.
1) Volunteers must have a background check in accordance with Ordinance #38-        2007 and approved in accordance with Washington Township policies and procedures.

2) Volunteers must wear their Washington Township issued lanyard with I.D. card or will not be able to participate in team's practice or games.
6. Be it further resolved that the WTPR SAB reserves the right to deny any volunteer for just cause.
7. This policy will be attached to and made a permanent policy of all sports bylaws.

This policy has been adopted at a regular meeting of the WTPR SAB on July 21, 2003 and reviewed January 26, 2022.

Washington Township Parks and Recreation 
GRIEVANCE PROCEDURE
In any organization, it is likely that unexpected problems will be encountered in the process of day-to-day operations. When differences arise in the WTPR Sports Programs, it is the policy of the WTPR Sports Advisory Board (SAB) that those differences be resolved at the earliest stage possible. All resolutions must be consistent with the appropriate sports program bylaws and with any league rules or regulations, which may apply.
The following procedures are established to insure that all participants, parents and all volunteers are aware of the steps necessary to resolve or appeal any dispute.
1. The team coach (or coaches) will be given the first opportunity to resolve any team problems.
2. If the coach or coaches cannot resolve the problem, the problem will be forwarded to the League Director/Coordinator.
3. Any problems not resolved by the League Director/Coordinator or which require interpretation of bylaws or league rules will be submitted to the youth Sports Advisory Board in writing by the person with a grievance for the following procedure.
a. The League Director/Coordinator will contact the President/Commissioner and request that the matter be brought before that sport's advisory board.
b. The Commissioner will determine if a special meeting should be convened or if the matter can be brought up at the next scheduled meeting.
c. All parties involved will be notified of the meeting date and location and their right to be present and to prepare a written statement.
4. At the Advisory Board meeting, the following procedures will be observed.
a. The League Director/Coordinator will make a statement of the circumstances.
b. Each party involved will have the opportunity to state pertinent facts in person and/or by written statement.
c. Additional comments will be accepted if presented.
d. The Advisory Board will deliberate and reach an expeditious solution and will vote on a recommended resolution. Advisory Board members involved in the dispute must abstain from voting. A simple majority of members present will be necessary to approve the resolution.
e. The decision of the Advisory Board must be conveyed in writing to the person(s) involved within 72 hours.
f. The Director of Municipal Services and the SAB Liaison will be advised of the decision.
5.	If the Advisory Board cannot reach a decision and the issue is unresolved, the matter will be forwarded by the sport board President/Commissioner to their SAB Liaison to present to the SAB for action.
6. All rulings of the Advisory Board may be appealed to the WTPR SAB except for Code of Conduct violations, which can be appealed to the Code of Conduct Committee.
7. Unresolved issues and appeals forwarded to WTPR SAB will be subject to the following procedures:

a. All persons involved will be notified of the date and time that the issue will be addressed by the WTPR SAB and of their right to submit a written statement.
b. If the matter is an unresolved issue from the Advisory Board, the following steps will apply:
(1) The sport advisory board President/Commissioner will make a statement of the circumstances.
(2) Each party involved will have the opportunity to state pertinent facts in person and/or by written statement.
(3) Additional comments may be accepted if presented. A time limit may be imposed on additional comments if numerous statements are anticipated.
c. If the matter is an appeal of an Advisory Board decision, the following steps will apply:
(1) The Sports Commissioner will present the findings of the Advisory Board.
(2) The aggrieved party will have the opportunity to state pertinent facts in person and/or by written statement.
(3) Additional comments may be accepted if presented. A time limit may be imposed on additional comments if numerous statements are anticipated.
d. The WTPR SAB will deliberate and reach an expeditious solution and will vote on a recommended resolution. Any WTPR SAB members directly involved in the dispute must abstain from voting. A simple majority of members present will be necessary to approve resolution.
e. The decision of the WTPR SAB must be conveyed in writing to persons involved within 72 hours.
8. If a youth sports bylaw states that a particular suspension is not appealable, that suspension is not grievable under this policy.
9. If an individual is suspended by an independent sports league in which WTPR youth sports teams participate, that suspension is not grievable under this policy.
10. The preceding Grievance Procedure is to be strictly followed by a volunteer, parent, or participant of any sports program or recreational activity. If the Chain of Command found within the Grievance Procedure is not followed, the person who is in non-compliance will be suspended from the appropriate program for one (1) year, this includes participation in any  volunteer capacity and/or registration as a paying registrant.
This policy has been adopted at a regular meeting of the WTPR SAB on July 21, 2003, and reviewed on January 26, 2022.

Washington Township Parks and Recreation
LATE FEE & REFUND POLICY 
Effective September 1, 2003
SPORT PROGRAMS
Cancellations should be reported immediately to Washington Township Parks and Recreation. NO REFUNDS will be honored after a sports program has completed its second week of practice. This means that if you have not notified Parks and Recreation prior to the beginning of said sports activity's third week, no refund will be rendered. There is a $10.00 per participant cancellation fee.
Exceptions to this rule:
1. If the person makes a high school and dual participation is not permitted then a full refund will be given.
2. If a person tries out for a travel team and does not make it and does not want to be moved into the Intramural program, a full refund will be given.
3. If a child is injured and unable to continue the season, a partial refund will be given. The cost of the uniform will be deducted from the registration fee along with the $10.00 cancellation fee.
LATE FEES 
Anyone registering during the sports' specified late registration period will be charged an additional
$10.00 per participant late fee.
ALL OTHER WTPR PROGRAMS
Cancellations should be reported immediately to Washington Township Parks and Recreation. There is a $10.00 per participant cancellation fee.
If a child cancels once the program begins, the cancellation fee of $10.00 plus classes attended, up to two (2), will be deducted from the registration fee. After second class, no refund will be granted.
If Washington Township Parks and Recreation cancels a program, a full refund will be given.
This policy has been adopted at a regular public meeting of the WTPR Sports Advisory Board on July 21, 2003 and reviewed January 26, 2022.

Washington Township Parks and Recreation
POLICY -- BOOSTER CLUBS
Whereas, youth sports programs may have a need to raise funds for various reasons to support their program,
Whereas the Washington Township Sports Advisory Board (WTPR SAB) has a responsibility to ensure funds raised by booster clubs benefit all participants and said funds are being spent appropriately.
Now, therefore, be it resolved that:
1. A youth sport may establish a Booster Club in accordance with the following:
A. The Booster Clubs must open a checking account in the name of the organization and all funds are to be deposited in that account.
· Individual team accounts are permitted with the approval of that sport's advisory board in accordance with their bylaws.
B. A detailed accounting of all deposits and withdrawals shall be maintained by the youth sports programs which are subject to review in accordance with the SAB bylaws.
C. The youth sports advisory board shall approve any expenditure of funds.
D. Funds expended by the Booster Club shall be by check and require the signature of two
(2) designated youth sport advisory board members (preferably the President/Commissioner
and Treasurer).
E. Fund raisers benefiting the Booster Club must be authorized by the youth sports advisory board and approved by the WTPR SAB.
F. Individuals associated with a youth sports program are not authorized to run fund raisers for individual teams unless approved by Sports Youth Board.
G. Funds expended from the Booster Club should benefit the league and its participants. Funds expended or equipment/uniforms donated to other individuals or organizations shall be approved by the WTPR SAB.
H. Donations to individuals or causes that are not affiliated with youth sports are not permitted unless a fundraiser has been specifically designated for a particular cause and advertised accordingly, after approval by the WTPR SAB.
This policy shall be attached to and made a permanent policy of all sports bylaws.
This policy has been adopted at a regular public meeting of the WTPR SAB on July 21, 2003 and reviewed January 26, 2022.

Washington Township Parks & Recreation
FAMILY DISCOUNT POLICY 
Effective February 1, 2005
Revised By WTPR Sports Advisory Board
This policy is to financially assist families by reimbursing part of the cost of registering their children to participate in all Washington Township Parks and Recreation (WTPR) sport programs. It is intended for those families who do not receive discounts for individual sports during a particular season because their children participate in a variety of sports and do not exceed the threshold for any one particular sport.
1. Families pay full price at sign-ups for each sport.
2. If a family registers four (4) or more children during a particular season and did not receive a discount from a specific sport, they will be eligible to receive the family discount. The discount will be in the form of a refund in the amount of 25% of the total cost of registrations. Out of season sports are not included in the total cost. **
a. NOTE: Children cannot be counted twice during a specific season. For example, the same child is registered to play two (2) different sports in the same season, i.e. soccer and cheerleading, or two (2) different levels of the same sport in the same season, i.e. travel soccer and intramural soccer.
b. **Certain sports during certain times of the year are not sponsored by WTPR and will not count towards eligibility for a discount. They are the following: Fall Baseball, Fall Softball, Lacrosse (other than Spring), and Summer Basketball.
3. After registration, a parent has to go to Parks and Recreation Office to complete an application for rebate. The Parks and Recreation Office will review the application for eligibility. If all is in order, a refund will be awarded in the amount of 25% of the total cost of registrations for the family.
4. All refunds will be processed at the end of each season. Checks will be mailed directly to the address listed on the children's registration forms.
5.	Sport programs by season are as follows:
FALL: Cheerleading, Field Hockey, Football and Soccer
WINTER: Basketball, Winter Soccer and Wrestling
SPRING: Baseball, Lacrosse, Softball, Spring Soccer and Track & Field
If you have any questions, call the Parks and Recreation at 589-3227.

Washington Township Parks and Recreation 
FAMILY DISCOUNT REFUND FORM
Parent/Guardian Name:	 
Address:	 
 (
/
)	 Zip Code	 
Telephone:
Home	Work 
Please circle the season for which you are applying for the discount.
FALL	WINTER	SPRING
	Children's Names
	Sport
	Registration Fee Paid

	 
	 
	$

	 
	 
	$

	 
	 
	$

	•
	 
	$

	 
	 
	$

	 
	 
	$

	 
	 
	$



	TOTAL FEES PAID
	
	
	

	
	
	
	X 0.25

	REFUND AMOUNT
	
	$
	



I, the undersigned, have filled in the above information fully, truthfully, and accurately.
Parent/Guardian Signature	Date

Washington Township Parks and Recreation
YOUTH SPORTS COACHES CONTRACT
As volunteers we are charged with the instruction, care and mentoring of the children we coach. It is necessary to show at all times a high degree of composure and decorum. The Sports Advisory Board and your individual sports board are requesting all volunteers to read and sign this document. It is also imperative that we enforce these items every time we step onto a field, court, or have any interaction with our children.
· I must be Megan's Law Certified
· I must wear my Megan's Law ID card and lanyard.
· I must be Rutgers' Certified.
· I will not use foul language.
· I will keep my emotions under control at all times.
· I will not abuse a referee/umpire.
· I will be fair to all children
· I will read and understanding the bylaws of the sport(s) I am involved with.
· I will clean up after use of any facility.
· I will not allow alcohol, drug or tobacco use.
· I will be responsible for the Assistant Coach, parents and kids.
I	will uphold my charge as a coach and adhere to the guidelines addressed above and the bylaws of my individual sport.
Signature:	Date:
Printed Name:
This Youth Sports Coaches Contract has been approved for distribution to WTPR Coaches at a regular public meeting of the WTPR Sports Advisory Board on October 6, 2010 and reviewed January 26, 2022.
SPORT BOARDS' FUNDRAISER CHECK LIST
Please complete the form and email or fax it to Denise Kowalski at Parks and Recreation - dkowalski@twp.washington.nj.us or 856-589-0529 (fax) and your SAB Liaison.
Please note that all money raised and paid out should be carefully documented and be available for the Sports Advisory Board's review.
Program requesting fundraiser:	 
Date presented to Sports Advisory Board for approval	 
Type of fundraiser: 	 

Will it be mandatory for all participants? Yes	No	 
Will it benefit both intramural and travel programs? Yes	No
What will the money raised be used for?	 



How much money do you expect to raise?	 
Who will be in charge of the money?	 
Length of time of the fundraiser - date to date:	 
Date fundraiser approved by Sports Advisory Board	 
This check list was adopted at a regular Public Meeting of the WTPR Sports Advisory Board on February 11, 2012 and reviewed on January 26, 2022.

Washington Township Parks and Recreation
POLICY - WAIVING OF SPORT REGISTRATION FEES
Whereas, residents of Washington Township may request to have a sport's fee waived due to low income,
Whereas, the Washington Township Sports Advisory Board has a responsibility to ensure these waivers are being given to families in need,
Now, therefore, be it resolved that:
1.	In order to apply for a sport fee waiver, the following item(s) must be supplied at the time of registration at the Washington Township Parks and Recreation Office located in the Washington Township Municipal Building, 523 Egg Harbor Road, Sewell, NJ 08080
A. A Fee Waiver Form must be completed.
B.	Proof of financial need. The following will be accepted for a sport fee waiver:
1. Participation in WTBOE School Lunch Program
2. Most recent signed Tax Return showing combined earnings of both parents. If single parent, a signed Tax Return showing earnings.
3. If family is receiving SSI benefits, a current statement must be provided.
C. To qualify, income shown on Tax Return or SSI Benefit statement
must fall in the guidelines listed on the attached chart. Participation in School
Lunch Program verifies financial need automatically.
This waiver only applies to Sport Registration Fees and does not include waivers for deposits for equipment, travel team fees, tournament fees, or any other fees associated with a particular sport unless that sport's Advisory Board approves the waiver of these fees, provided the parents/guardians volunteer to help with the program in any capacity needed and support the fundraiser.
This policy has been adopted at a Regular Public Meeting of the WTPR Sports Advisory Board on April 6, 2011 and reviewed January 26, 2022.

Washington Township Parks and Recreation
INCOME ELIGIBILITY GUIDELINES
(Effective from July 1, 2018 to June 30, 2019)
	HOUSEHOLD SIZE
	ANNUAL
	MONTHLY
	TWICE 
PER 
MONTH
	EVERY 
TWO 
WEEKS
	WEEKLY

	1
	$22,459
	$1,872
	$936
	$864
	$432

	2
	$30,451
	$2,538
	$1,269
	$1,172
	$586

	3
	$38,443
	$3,204
	$1,602
	$1,479
	$740

	4
	$46,435
	$3,870
	$1,935
	$1,786
	$893

	5
	$54,427
	$4,536
	$2,268
	$2,094
	$1,047

	6
	$62,419
	$5,202
	$2,601
	$2,401
	$1,201

	7
	$70,411
	$5,868
	$2,934
	$2,709
	$1,355

	8
	$78,403
	$6,534
	$3,267
	$3,016
	$1,508

	Each
additional 
Member Add
	+$7,992
	+$666
	+$333
	+$308
	+$154

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 



WAIVER REQUEST FORM
Name of child:
Address:
Date of Birth: 	 Telephone Number:	 
Email Address:	 
Fee waiver requested for which sport: 	 
Document presented for fee waiver:
**Participates in Federal Government Funded FREE School Lunch Program
Most recent W-2 form (s) showing parents' income	 
SSI Benefit Statement
This waiver only applies to sport registration fees and does not include waivers for deposits for equipment, travel team fees, tournament fees, or any other fees associated with a particular sport unless that Sport's Advisory Board approves the waiver of these fees, provided the parents/guardians volunteer to help with the program in any capacity needed and support the fundraiser.
Parent Signature	 
Date	 
Parks and Recreation Approval	 Date
**Registration will not be processed until such confirmation is made. If it is not confirmed that the child participates in the Free School Lunch, payment must be made before the registration can be processed. You will be notified by letter.**

Washington Township Parks and Recreation
WASHINGTON TOWNSHIP FIELD/FACILITY USE POLICY
WHEREAS, the Washington Township Parks and Recreation sport programs have come to depend on quality and available fields and facilities,
WHEREAS, the Washington Township Parks and Recreation Sports Advisory Board and Washington Township Parks and Recreation are charged with the administrating of the township owned fields and facilities and the WTHS practice turf field,
THEREFORE, let it be resolved;
Level I
Registered participants and teams will have unlimited use of Township fields and facilities for practices and games subject to the approval of the individual sport boards and Washington Township Parks and Recreation. There shall be no charge for field/facility use.
Level II
Megan's Law approved individual paid team trainer associated with Level I program approved by the individual sport board and approved by Washington Township Parks
and Recreation shall not be charged for field/facility use. (Team training sessions)
Level III
Outside organizations associated with Level I programs and their participants are subject to approval by the individual sports boards and the Sports Advisory Board shall not be charged for field/facility use if benefitting Washington Township teams and players. (Tournaments, camps, clinics benefitting Washington Township teams and players)
Level IV
Third party organizations running programs open to the general public must go through Parks and Recreation and fill out the necessary field/facility use form and pay appropriate fees for use of the requested field/facility and provide a Certificate of Insurance naming Township of Washington, 523 Egg Harbor Road, Sewell, NJ 08080 as the certificate holder. Fees are per Ordinance #4-2011 as approved by Washington Township Town Council on March 31, 2011.
If using a school facility, any charges by the Board of Education for school use will be passed onto the individual sport boards or related outside organizations.
All parties are responsible for maintaining the cleanliness of the facilities being used. If not maintained, requests for future use may be denied.
This policy will be attached to and made a permanent policy of all sports bylaws.
This policy has been adopted at a regular public meeting of the Sports Advisory Board on August 3, 2010. Revised at a regular public meeting of the Sports Advisory Board on July 1, 2011 and reviewed January 26, 2022.
